
High Down Schools 

Job Title: Learning Support Assistant 

Location: High Down Schools 

Salary Range: JG3 SCP 5-6 

Reports To: Class Teacher  

 

Job Purpose 

Work within a learning framework set by the classroom teacher(s) and /or the SENCO, provide support for 

the collective needs of pupils, which ensures that they have equality of access to opportunities, in a safe 

and healthy environment to learn and develop. 

 

To act as an integral part of the school staff team, and as such to make a contribution to the overall aims 

of the school, working within agreed policies and procedures. 

 

The Class Teacher for: – Day to day deployment, planning for the year group/class, learning resources at 

an operational level, feedback on children in the class /year, performance management. 

 

The SENCO for :- Strategic deployment, LSA meetings, issues relating to the scope of the role, centralised 

groups, pupils with EHCPs or audit funding 

 

The Head Teacher for :- Grievances, occupational health, contract queries, unpaid leave, child protection 

 

Objectives 

To promote and help deliver the school’s vision and its principal aims; 

 

To continually strive to raise standards of pupil achievement, ensuring that the learning environment is    

appropriately prepared, as advised by the teacher/s 

 

To support appropriate learning strategies and encourage enjoyment of learning within the school 

curriculum. 

 

To help maintain a safe and healthy environment for the pupils 

 

 

Main Responsibilities and Duties 



Establish and maintain effective relationships with pupils 
Work with specified groups (or individuals) to achieve the learning focus set by the classroom teacher, 
providing feedback on their engagement in activities and their achievement of the desired learning 
focus.  This involves understanding and respecting the learning styles and preferences of pupil/s and 
using this knowledge to support the pupil(s) when working on their own or in groups. Assist pupils in 
accessing the curriculum through appropriate clarification, explanation and resources. 

Provide care and support for the pupils  
Promote pupil well-being by encouraging them to develop good relationships with 
others, develop their self-reliance and self-esteem and help them to adjust to new 
settings, and to practice good standards of health and hygiene. To ensure awareness 
of and help pupils apply the GOLDEN RULES in their everyday activities. 
 

Act on the Child Protection Policy 

To ensure the Child Protection policy (Safeguarding) is followed on a day to day basis. Take 

responsibility for reporting situations which potentially pose a danger to any pupil or member of staff 

in the school. 

SUPPORT FOR TEACHER(S) 

Contribute to the planning and evaluation of learning activities. 

Assist the classroom teacher by implementing agreed learning activities, including determining own 

role in supporting the activities to help access the curriculum. Provide feedback to pupils in relation to 

attainment and progress under the guidance of the teacher. 

To support pupils to improve their English and Maths skills through focused learning activities and 

more generally across the curriculum. 

Share your observations and support knowledge to contribute to the development and wellbeing of 

the pupil/s, including how well the activities achieved the learning objectives. 

 Provide support for the use of ICT in the classroom 

Make sure that ICT learning resources are available and ready to use when required. Assist 
the teacher and/or pupil/s in the practical application of programmes and equipment to 
ensure that it is used safely and effectively. 
 
Maintaining Classroom records  
Assist the classroom teacher by maintaining agreed written learning records and contribute 
to the gathering of information for individual pupil records as agreed with the teacher. File 
and store the information for future use by the teacher in a manner compliant with the Data 
Protection Act. 
Assist in preparing and maintaining the learning environment  

Work under the direction of the classroom teacher and SENCO to ensure that all learning resources 

and materials are available and ready for use when needed.  This involves the preparation, setting 

out and clearing away of teaching aids, during and between lessons and also the preparation of 

display materials involving photocopying or reprographics. 

 



Support for the school: Develop and maintain working relationships with colleagues  
Work effectively with all colleagues, applying your own strengths and expertise, where required, to contribute 

positively to the overall aims and objectives of the school and individual pupils. Take an active role in 

supporting and developing a culture of team working for the benefit of pupils, both individually and 

collectively. 

Participate in LSA meetings and contribute towards the development of policies and procedures through your 

feedback at these meetings. Share your own knowledge and expertise in a professional and constructive 

manner 

Contributing to the management of pupil behaviour  
Contribute to the maintenance of school policies, which encourage positive pupil behaviour, and implement 

agreed behaviour management procedures in the classroom and whole school environment. 

Undertake playground duties as required and assist the classroom teacher in ensuring that (where 

appropriate) at the end of the school day all pupils are placed in the care of their parents, or other authorised 

adults.  

Liaise effectively with parents  
Provide input via the classroom teacher or SENCO where requested, in preparation for feedback, to parents 

and other designated carers about the care and education of specific pupils.   Where appropriate attend and 

contribute to review meetings regarding individual pupils as part of the school support team. 

 
Participate in collective school activities  

As requested by the class teacher/s or SENCO support, other colleagues, in the supervision of pupils during 

assembly, fundraising events, school outings and other extracurricular activities undertaken during the normal 

school day. Utilise any specific skill/artistic flair you may have to the benefit of the school and pupil(s) 

 Review and develop own professional practice  

Take responsibility for your own continued professional development to maintain effectiveness as a 

member of the school staff.   Demonstrate a willingness to engage in further training and other 

opportunities to gain appropriate skills, knowledge and vocational or academic qualifications. Respect 

confidentiality at all times.     

 

(This list is not designed to be exhaustive and the role holder should be prepared to fulfil any task required 

to deliver to the role objectives at the discretion of the Head Teacher)  

 

Supervision and Management 

 

To support teachers in managing class behaviour. 

 

The post holder does not have supervisory responsibilities for other staff. 
 
Some occasional support may be required for work experience students, supply staff or parent 
helpers. 
There are no budgetary responsibilities attached to this post. 

 

Problem Solving and Creativity 

The post holder is required to work in creative and imaginative ways with children. 

 

There is a requirement to develop individual programmes involving new innovative approaches to meet 

problems as they arise. 

 

Respond to child protection incidents on an immediate basis, following established protocols, which may 

involve alerting statutory emergency services. 

 



Post holder will need to understand and implement other, appropriate policies and procedures. 

 

Key Contacts and Relationships 

Class Teacher, pupils, and parents.  

 

Working Environment 

Class room.  

 

PERSON SPECIFICATION FOR LEARNING SUPPORT ASSISTANT 

 

SKILLS ASSESSMENT 

CRITERIA 

ESSENTIAL DESIRABLE 

Knowledge/Experience  Experience of supporting teaching 
and learning within a school 

 Experience of working with 
children of the relevant key stage 
in a similar role 

Skills/Abilities  Good understanding of 
Maths/English curriculum 

 Ability to observe and monitor 
pupil progress and maintain 
records 

 Ability to establish respectful 
relationships with children and 
adults 

 Ability to motivate and encourage 
pupils 

 Ability to deal with challenging 
behaviour 

 Ability to act on own initiative and 
manage own time effectively 

 Good organisational skills 

 Good interpersonal skills 

 Ability to cooperate and work 
positively with colleagues 

 Ability and willingness to 
undertake professional 
development 

 Ability to be discreet, 
professional and maintain 
confidentiality 
 

 

Qualifications/Training  A good general standard of 
education evidenced by 3 or more 
GCSE’s/O Levels to include English 
and Maths 

 Knowledge of, and confidence in 
working with appropriate ICT 
applications 

 NVQ for Teaching/Classroom 
Assistants (Level 2) or equivalent 
relevant qualification 

 Specialist training – learning 
difficulties 

 First Aid training  



Safeguarding  An understanding of and a 
commitment to following all 
safeguarding procedures of the 
schools  

 Willingness to learn and attend 
training as required 

 Current safeguarding training 

 Awareness of CPOMS 

 

This job description does not define in detail all the duties/responsibilities of the post. It will be 

reviewed periodically and may be subject to modification or amendment after consultation with the 

post holder. 

 

Job Holder:  ………………………………………………………….     Date: …………………  

 

 

Line Manager: ………………………………………………………      Date: ………………… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


