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16th July 2021 
 

Dear Parent/Carers 
 
September procedures in school. 
 
All of the following information is based upon the new DfE Covid-19 operational guidance alongside feedback 
from LSP. Although we expect to be able to open as usual from September we are mindful that government 
information can change and we may have to make alterations accordingly. Thankfully, we have the first two days 
back as INSET days and if we need to make any changes we have time to share this with you prior to welcoming 
the children back on site. 
 
We also acknowledge that some of our new structures and systems have worked well for the staff and children. 
We have, therefore, made the decision to continue to have drop off and collection on the playground for KS1 and 
KS2 children. We feel that collecting the children, welcoming them as a class and walking with them to the 
classroom has started our days calmly and effectively. From next year it will also enable parents to have quick 
conversations with the staff at pick up. We have also decided that to enable this to happen we need a small 
stagger between the year groups. Pre Covid there was already a stagger of timings between the Infants and 
Juniors and we have only adapted this to a small extent. Please see below for details: 
 

 
 

Morning  Afternoon  Area for both drop off and collection 

Nursery Nursery am: 8.45 -11.45, pm: 12.30 – 3.30 Morning drop off at front Nursery gate, pick up from 
conservatory; Afternoon drop off at conservatory, pick up from front Nursery gate. 

Reception 8.55am 3:20pm Classroom ramps/courtyard in morning 
 
Robins and Puffins from classroom ramps in afternoon and 
Parrots from courtyard. Parrots parents to wait in story teller 
area at end of day.  (During part time induction these timings are 
different so please check the information sent previously) 

Y1 8:50am 3:15pm Line up on front Infant playground 

Y2 8:50am 3:15pm Line up on back Infant playground 

Y3 8:50am 3:25pm Line up on top Junior playground 

Y4 8:40am 3:15pm Line up on top Junior playground 

Y5 8:50am 3:25pm Line up on bottom Junior playground 

Y6 8:40am 3:15pm Line up on bottom Junior playground 
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Staff will support you to know where the lines are when you arrive on the first week back. We will spread these 
class lines out on the playground to make it easier for staff to see the parents of their class during handover. If 
you need to talk to the teacher at the end of the day please wait until they have dismissed all of the children. 
 
If you have siblings that need dropping off/collecting at the same time we can accommodate this – please email 
the school office and we will be in touch with a solution which may include Junior children walking over from the 
Infants to the Juniors and lining up independently. Parents with siblings can walk across the middle of the school 
to drop off Infants and Juniors which will make this year much easier than last year.  
 
We have also found this year that it has been much more efficient to deal with queries and request via email and 
telephone so please continue to use these systems next year and do not visit the school office unless absolutely 
essential. Letters or other documentation should be delivered via the post boxes in the reception lobby rather 
than handed into the office. If you are bringing in ID as a parent helper then please visit the school office. 
 
Please note below other information related to the September opening: 
 
Things that will change or will return to ‘normal’ 

 No compulsory mask wearing for parents. I am, however, aware that many parents may still want to 

continue wearing masks, especially if Covid numbers are high in the area, and we fully respect your 

decision to maintain mask wearing. Mask wearing could be reintroduced if local restrictions change.   

 No social distancing. However please be mindful that some parents may want to retain social distancing 

and respect their wishes on space. 

 Parents can enter school via all gates across both schools - there are no one way systems. 

 Bubbles will no longer exist so children will be able to play with children in other classes unless subject to 

local restrictions when existing or previous Risk Assessments could be reintroduced.  

 School is no longer in charge of Test and Trace – NHS staff will talk to the infected individual and will ask 

who they were in close contact with and will contact individuals themselves. I am not quite sure how they 

will manage with young children! They do state in exceptional circumstances they may ask the school to 

help with this. 

 Children who are close contacts will not have to self-isolate but will be encouraged to take a PCR test.  

 Staff who are close contacts but have received two doses of vaccine will also no longer have to self-isolate 

but again will be asked to take a PCR test.  

 School assemblies will take place in the hall  

 Lunches will be served in the hall. 

 Parent helpers will be invited into school. Staff will let you know when they will be introducing ‘parent 

helpers’ as we usually allow children to settle before we encourage further adults in the class. If you wish 

to be a parent helper (even if you have helped in previous years) you will need to email or call the school 

office to be provided with a helper pack. It is essential for safeguarding purposes that you complete all 

the checks and paperwork before starting. 

 You can meet teaching staff at the end of the day.  

 We are pleased that singing and Junior School instrumental lessons will resume. 

 Our full range of clubs will recommence. 

 We will also begin to undertake school trips and have visitors onto the site to enhance our curriculum 

offer. 

 We are very also very much looking forward to the return to Christmas performances. 
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Aspects that will continue: 

 No one should attend school site if they have Covid-19 symptoms or a positive test. If children 

demonstrate the three main aspects of Covid (temperature, persistent cough, loss/change to taste/smell) 

they will be sent home and will need to take a PCR test. 

 Handwashing and use of hand gel remains important so we will continue to build this into our school 

routines for next year. The ‘catch it, kill it, bin it’ approach to colds and coughs continues to be very 

important. We will also continue to regularly clean frequently touched surfaces. 

 Ventilation remains an important aspect of reducing the spread of Covid. However, the documentation 

now acknowledges the need to balance this with keeping classrooms warm enough so that a ‘comfortable 

teaching environment is maintained’.  

 We will continue to maintain our capacity to deliver high quality remote education for the next academic 

year in case of any changes to policy that means we have to consider a localised lockdown. 

 We will continue to maintain a comprehensive risk assessment which will include a plan to reintroduce 

temporary bubbles/face masks if there is a local or school outbreak. 

 

I am very hopeful that next year will see a return to our usual practices across the school but we remain ready to 
deal with all eventualities. As usual, the strength of our partnership means that whatever happens next year we 
will continue to offer our children strong provision and support. 
 
Kind regards 
 
 

 
 
 
Mrs Andreya Cowan 
Executive Headteacher 
 


