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Dear Applicant 

 

Thank you for your interest in the post of Executive Deputy Headteacher at 
High Down Junior School. 

  

High Down is a values based, vibrant and very successful academy in                   
Portishead, North Somerset. We are very proud of our strong reputation for 
being a very caring and high attaining school which provides a rich and      
inspiring education. Our dedicated staff have the highest aspirations for our 
children and are committed to nurturing and developing children’s learning. 
Each child is valued for their own talents, strengths and personality and we 
encourage the children to succeed and reach their potential, to have high 
self-esteem and a belief that they can achieve.  

 

The Infant and Junior Schools federated in January 2015 and the schools 
work very closely together to deliver the best provision for all of the        
children across both schools. In 2016, High Down Schools became a founder 
member of the Lighthouse Schools Partnership Multi Academy Trust. Working 
together in partnership with local schools is an opportunity that we relish. 
This partnership has strengthened all of the schools in the MAT and offers a 
range of professional development opportunities.  

 

High Down Schools’ motto is Believing, Achieving, Learning for Life. We 
want our pupils to be inquisitive and develop a passion for learning that lasts 
for the rest of their lives. Our role is to help them blossom and grow: learn-
ing new skills, having new opportunities and challenges. When they transfer 
to secondary school, we want our pupils to be well-prepared, responsible, 
confident, mature and have the happiest memories of their time with us. 

 

We are a good school and OFSTED commented on our effective leadership. 
We therefore require a candidate that can sustain and enhance this level of 
support to our school.  We have high expectations of our children and staff 
alike. The successful candidate will be working within and leading a support-
ive and highly professional team. (Please see the job description and person 
specification for more details) 
 

 

Welcome from Executive Headteacher Andreya Cowan  

We are looking for an exciting and inspiring Executive Deputy Head                      
Teacher who has passion and cares about the difference they make to     
children’s lives.  We are seeking: 

 

• an ambitious and energetic professional, with experience of improving 
teaching and learning, who will help us ensure that our children                    
experience a rich and inspiring high quality education  

• a teacher with an excellent understanding about the needs of children 
of all academic abilities including those with additional needs and the 
most vulnerable 

• a teacher with evident senior leadership experience 

• someone who is flexible, hardworking, enthusiastic and has a sense of 
humour 

• a leader who is able to challenge and offer support to colleagues.   

 

The Executive Deputy Head will complete some classroom teaching weekly 
and attends weekly Executive Team meetings with the Executive Head and 
Infant Deputy. The Executive Deputy Head influences practice and school 
improvement across both schools. 

 

If you are a dynamic and inspirational leader, with the capacity to grow 
and develop in the role and the ambition to play a major role in the                
leadership and management of the school then we would love to hear from 
you. 

 

 

 

Mrs Andreya Cowan 

Executive Headteacher 



Executive Deputy Headteacher 

Pay Range 

Leadership 9-13 £51,402 to £56,721 p.a.  

Start Date: 

Required from September 2022 
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A vacancy has arisen at High Down due to our Executive Deputy  leaving to 
become a Headteacher. We, therefore, require an outstanding classroom 
teacher and motivating leader to join our committed team. 

 

High Down is a values based, vibrant and very successful academy in                 
Portishead. The Infant and Junior School federated in September 15 under 
one Executive Headteacher and Governing Body and then in September 16 
became an academy. High Down Schools is a member of the Lighthouse 
Schools Partnership (LSP) a multi academy trust. This partnership has 
strengthened all of the schools in the MAT and offers a range of professional 
development opportunities.  

 

We are seeking an ambitious and energetic professional with experience of 
improving teaching and learning who will help us ensure that our children 
experience a rich and inspiring high quality education. 

 

We are looking for a leader who: 
 

• Is an inspirational and talented teacher 

• Demonstrates and articulates a clear understanding of how children learn 

• Has proven skills in leading, motivating and inspiring teams 

• Has the vision and energy to share in the leadership and management of 

the academy 

• Has exceptional interpersonal and communication skills 

• Has the confidence to be innovative and creative 

• Has a commitment to continuous school improvement 

• Has the knowledge and qualities needed to develop colleagues so that 

they achieve the highest standards of teaching and learning 

• Is committed to high expectations of both children’s academic and              

personal development and demonstrates a personal commitment to            
inclusion and diversity 

• Has an enthusiasm for life and learning 

Advert 

Advert 
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We can offer you: 

• Enthusiastic, well behaved children who love learning 

• A creative curriculum where learning is fun 

• A talented, enthusiastic and happy staff who are keen to support each other 

• A very supportive and dedicated governing and parent body 

• Truly inclusive schools where every member of our school community             

matters 

• A school ethos based upon high expectations, the development of the ‘whole 

child’ and learning without limits 

• A strong collaborative culture 

• A commitment to supporting your professional development 

• “A harmonious place of learning” where “The schools values are at the heart 

of all relationships” OFSTED 

• Well resourced schools with extensive grounds and a rich learning                            

environment 

 

If you are a dynamic and inspirational leader, with the capacity to grow and              
develop in the role and the ambition to play a major role in the leadership and 
management of the schools, then we would love to hear from you. 

 

Visits are warmly welcomed (4th, 6th, 7th April). To arrange an appointment, 
please contact us at office@highdownschools.org or telephone 01275 843969. 

 

 

Lighthouse Schools Partnership is an  Equal Opportunities employer. 

The Trust is committed to safeguarding and promoting the welfare of all its children and expects 
all staff and volunteers to share this commitment. All appointments will be subject to enhanced 

DBS checks as well as satisfactory references. 

 

 

 

mailto:office@highdownschools.org


Application Process: 
 

Applications should be made to Andreya Cowan (the Executive Headteacher) by 
formal letter of application (maximum 2,000 words) accompanied by a fully     
completed application form (please do not include a curriculum vitae) with 
details of all educational qualifications, including grades obtained. 

Please address the following within your application: 

• A clear succinct statement of your educational philosophy and practice and 
demonstrate how this relates to the post of Deputy Headteacher at our 
school.  

• Examples of your work which provide evidence of your leadership skills and 
that demonstrate how you would work effectively in this role.  

 

The written application will be scored against the selection criteria in deciding 
whether to shortlist applicants. 
 

Referees: Please ensure that you enclose names and contact details of TWO      
referees (address, telephone and email) to support your application. One of 
the references should be your current Headteacher. References will be used to      
support the selection process and will therefore be obtained prior to interview. 
 

We warmly welcome you to visit our school and see for yourself our happy, 
friendly, well behaved and confident children, who enjoy the safe, caring envi-
ronment of High Down Junior School. Please contact the school office on 01275 
843969 to arrange a visit.  
 

Additional information about the school is also available from our website 
www.highdownschools.org  
 

Closing dates for applications is 9am 3rd May.  You will be notified as to the 
outcome of your application and shortlisted candidates will be contacted with 
details about the interviewing process. Please note the interview is a two day 
process and will take place on 16th and 17th May. 
 

We do hope that you find the position attractive and feel able to apply for 
what we believe is a very exciting opportunity to join a very happy and suc-
cessful school. Thank you again for your interest and wish you the very best of 
luck with your application.   
 

Please email completed applications to office@highdownschools.org for the                 
attention of Andreya Cowan 

 

 

Closing Date: 

9am on Tuesday 3 May 2022 

Interview Dates: 

16th and 17th May 2022 

Address: 

High Down Schools, Down Road, 

Portishead, Bristol ,BS20 6DY 

Tel: 

01275 843969 
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http://www.highdownschools.org
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High Down Schools have been offering high 
quality education to the children of Portis-
head for over 50 years. High Down Schools 
currently operates a three form entry, 
however from September 2023 the Infant 
School PAN will reduce to 60, due to the 
declining numbers of children within Portis-
head. 
 

We are a large site with wonderful grounds 
providing a range of quality facilities and 
experiences for the children. We have a 
strong reputation for sporting achieve-
ments and environmental education. Pupil 
attainment is high. We care deeply about 
the emotional development of our children 
and have 2 learning mentors working across 
the site. If appointed you would be leading 
a wonderful team of dedicated teachers 
and support staff who are always challeng-
ing themselves to provide the best care and 
education for the children of High Down. 
 

The Junior School was inspected in May 
2019 and was judged to be good. The                 
Infant school is expecting an OFSTED immi-
nently following its outstanding judgement 
in October 2008. 
 

Please visit our website where you will be 
able to find more information about our 
school. 

Curriculum 
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We are determined to provide every child 
with an inspiring and imaginative curricu-
lum. We aim to provide a strong and broad 
foundation to develop children’s creativity, 
curiosity and passion, to enable them to 
become confident lifelong learners. We 
make use of local resources and our                
community as well as considering cultural 
diversity and world wide environmental           
issues. We are a PiXL school and use their 
assessments and resources to note gaps in 
learning and tailor interventions to help 
the children ‘stay up’ rather than ‘catch 
up’. 

 

Again you can find more information about 
our curriculum on the school website. 

 

 

Introduction 

Our Vision and Values 
 

We are a values led school and care                 
deeply in providing the highest quality of 
care and provision for all of our children.  

 

Our Values:    

• Care and kindness 

• Creativity 

• Optimism and hopefulness 

• Respect 

• Trust and honesty 

https://highdownschools.co.uk/our-school/resultsreports/
https://highdownschools.co.uk/our-school/resultsreports/
https://highdownschools.co.uk/staff-governors/staff/
https://highdownschools.co.uk/staff-governors/staff/
https://reports.ofsted.gov.uk/provider/21/143286
https://reports.ofsted.gov.uk/provider/21/143286
https://highdownschools.co.uk/
https://highdownschools.co.uk/our-school/curriculum/
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To achieve its aims, High Down Schools will: 
  
• Continue to provide a broad and balanced curriculum with a range 

of visits and visitors to inspire the children. 

• Continue to develop the teaching and learning of core subjects to 

raise pupil standards 

• Continue to be a value based school and support our community eg 

through Paint Pals, choir events, etc 

 
 
 
Our pupils are encouraged to:  
 
• Have self-belief and understand the ‘power of yet’ 

• Be an active participant in their learning journey and understand 

their next steps  

• Demonstrate our school values and be good role models 



The Executive Deputy Head will: 
 

Support the Executive Headteacher in              
determining the overall strategic direction 
of the schools and make a significant               
contribution to the schools’ development 
planning, ensuring that appropriate policies 
are implemented in accordance with the 
schools’ aims and objectives. 
 

Work in partnership with the Executive 
Headteacher to sustain an achievement 
culture where there is a continuous drive 
to improve standards and progress through 
a vibrant and creative curriculum. 
 

Provide strategic leadership and hold             
accountability for direction, standards 
achieved and quality of learning within the 
Junior School and across the schools. 
 

Take a major role in the day-to-day              
management of the schools. 
 

Undertake any additional responsibilities 
reasonably delegated by the Executive 
Headteacher. 
 

Undertake the professional duties of the 
Executive Headteacher in the event of the 
absence of the Executive Headteacher. 
 

(Conditions of Employment laid down in the 
School Teachers’ Pay and Conditions             
Document 2014.) 
 

The Executive Deputy Head is a key                  
member of the Executive team working 
with the Executive Head and Infant Deputy 
Head taking a lead on developing teaching 
and learning and supporting school                    
improvement across both schools. 

Key Accountabilities: Qualities and 
knowledge 
 

1. Work with the Governors to promote and 
sustain school improvement. 

2. Build system-wide strategic                      
leadership capacity at all levels through 
actively developing governance, staffing 
structures and roles and responsibilities. 

3. Secure the long-term success of the 
schools within the LSP by maximising            
potential through the skills and                 
resources held within the schools. 

4. Hold and articulate clear values and    
moral purpose, focused on providing a 
world-class education for all pupils within 
High Down. 

5. Demonstrate optimistic personal                
behaviour, positive relationships and             
attitudes towards pupils, staff,                
parents, governors and members of the 
local community. 

6. Lead by example - with integrity,         
creativity, resilience, and clarity - draw-
ing on personal scholarship, expertise and 
skills, and that of those around them. 

7. Sustain wide, current knowledge and             
understanding of education and school 
systems locally, nationally and                   
globally, and pursue continuous               
professional development. 

8. Communicate the schools’ vision and 
drive the strategic leadership,                  
empowering all pupils and staff to             
excel. 

9. Promote the spiritual, emotional and              
cultural well-being of pupils and their 
families. 

10. Model the visions and values in everyday 
work and practice and to be a lead               
practitioner moving the schools forward. 

11. Be a ‘Lead Learner’ alongside the Head 
modelling the learning process and            
maintaining a self-improvement agenda 
throughout the schools. 

Job Description 
Executive Deputy Headteacher 

Job Purpose including Main Duties and                         
Responsibilities: 

Reporting to: Executive Headteacher 
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Salary range: Group 4 school ISR 9-13  
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Pupils and staff 
 

1. Demand ambitious standards for all pu-
pils throughout High Down, overcoming 
disadvantage and advancing equality, 
instilling a strong sense of                                   
accountability in the staff for the im-
pact of their work on pupils’ outcomes.  

2. Ensure effective use is made of                      
formative assessment to shape and              
develop the curriculum and lead on the 
continuing effective use of PiXL across 
the Junior School. 

3. Secure excellent teaching across the 
schools through an analytical                          
understanding of how pupils learn and 
of the core features of successful     
classroom practice and curriculum                
design, leading to rich curriculum                 
opportunities and pupils’ well-being.  

4. Establish an educational culture of 
‘open classrooms’ as a basis for sharing 
best practice, drawing on relevant                  
research and undertaking robust data 
analysis to inform rigorous self-
evaluation.  

5. Create an ethos across the schools 
within which all staff are motivated 
and supported to develop their own 
skills and subject knowledge, to create 
a positive learning climate and estab-
lish effective curricular leadership.  

6. Identify emerging talents, coach                    
current and aspiring leaders in a cli-
mate where excellence is the standard, 
leading to clear succession planning.  

7. To take a key role in Performance              
Management, hold staff to account for 
their professional conduct and practice 
against the Teachers’ Standards and set 
rigorous targets to raise standards in 
pupil achievements. Ensure staff have 
access to high quality, sustained                      
professional development                                
opportunities. 

8. Manage own workload and promote an 
appropriate work/life balance to all 
Staff. 

9.    As a member of the Executive 
Team, recruit, retain and deploy 
staff appropriately to achieve the 
vision and goals of the schools. 

10. Be a lead exemplar of effective 
teaching and provide an excellent 
role model for all members of staff 
and for pupils in all aspects of 
school life.    

11.  To contribute to ensuring good            
behaviour and discipline and                  
support staff in the implementation 
of appropriate procedures.                       
Implement consistent, fair and              
respectful approaches to managing 
behaviour. 

12.  Undertake Multi-agency Child             
Protection training and take on the 
role of Deputy Designated Safe-
guarding Lead. 

13. Lead values based assemblies and 
promote the values and achieve-
ments of the school. 

14. Plan, organise and deliver staff 
meetings/INSET alongside the SLT 
of the schools. 

15. Ensure the school holds ambitious 
expectations for all pupils with             
additional and special education 
needs and disabilities and under-
take the role of Pupil Premium lead 
across both schools. 
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Systems and Process 

 

1. Ensure that the individual schools’ 
systems, organisation and processes 
are well considered, efficient and fit 
for purpose, upholding the principles 
of transparency, integrity and                   
probity.  

2. Take a lead role in the schools’ self-
evaluation process. 

3. Develop and present an accurate            
account of the performance of the 
schools to a range of audiences                
including governors and parents. 

4. Develop appropriate evidence-
informed strategies for improvement 
as part of well-targeted plans which 
are realistic, timely, appropriately 
sequenced and suited to the school 
context. 

5. Reflect on your personal contribution 
to the achievements of the schools 
and those of others.  

6. Provide a safe, calm and well-
ordered environment for all pupils 
and staff, focused on safeguarding 
pupils. Establish and sustain high         
expectations of behaviour for all     
children, built upon relationships, 
rules and routines, which are under-
stood clearly by all staff and pupils. 

7. Alongside the Executive Team,                 
continue to develop rigorous, fair 
and transparent systems by:                     
monitoring and evaluating classroom 
practices; managing the performance 
of all staff; addressing any                             
under-performance; supporting all 
staff to improve and value excellent 
practice.  

8. Welcome strong governance and                
actively support the Local Governing 
Body to understand its role and                     
deliver its functions effectively – in 
particular its functions to set school 
strategy.  

 

9. Exercise strategic, curriculum-led 
financial planning to ensure the   
equitable deployment of budgets 
and resources across the schools, 
utilising new and emerging                   
technologies in the best interests of 
pupils’ achievements and the 
schools’ sustainability.  

10. Distribute leadership, forging teams 
of colleagues who have distinct 
roles and responsibilities and hold 
each other to account for their              
decision making.  

 

 

 



12 

The self-improving school system  

 

1. Facilitate work with other schools and organisations - in a climate of 
mutual challenge - to champion best practice and secure excellent 
achievements for all pupils.  

2. Develop effective relationships with parents, fellow professionals and                     
colleagues in other public services to improve academic and social 
outcomes for all pupils. 

3. Challenge educational practice in the interests of excellence.  

4. Alongside the Executive Team, provide professional development for 
all staff in order to maintain and develop the quality of teaching to-
wards outstanding.  

5. Model innovative approaches to school improvement, leadership and                         
governance, acknowledging internal and external accountability.  

6. Inspire and influence others and promote the value of education. 
 

 

The school is committed to safeguarding and promoting the welfare of 
children and expects all staff to share this commitment. 

 

This job description may not necessarily be a comprehensive definition of 
the post. It will be regularly reviewed and may be subject to modifica-
tion and amendment after consultation between the Executive 
Headteacher and the post holder. 
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Person Specification 
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Thank you for your interest in our school and we look forward to receiving your application. 



High Down Schools, Down Road,                                                        
Portishead, Bristol ,BS20 6DY 

 

01275 843969 

www.lsp.org.uk 


